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AGREEMENT

This Aprecment is made and entered into by and between the Burlington Community Schaol District and the
Burlingtor Education Association {Association), as the exclusive répresentative of the professional employees of
the District as identified in the Collective Bargaining Agreement,

ARTICLE ONE - RECOGNITION
A Uit

The Board recognizes the Burlington Education Associafion, an affiliate of the Jowa State Education
Association and the Mational Education Association (Geode Education Association UniServ District) as
the certified exclusive and sole bargaining representative for all personnel as set forth in the PERB
certification instrument (Case No. 131) issued by the PERB on the 13th day of June, 1975,

B. Unit Description

1. Included: A}l classioom teachers, counsclors, social workers, special education teachers, media
specialists, department heads, assistant athletic directors, bilingual teachers, audio-visval director, Tide
I ttors, Title 1 teachers, coaches, extracurricular personnel {music, drama, club sponsers), and all fufl-
time and regular part-time school nurses and any other non-administrative professional staff.

2. Exclnded: Superiptendent, pssistant superintendent, director of business services, director of special
services, director of human resources, principals, associate principals, dean of students, student services
facilitators, reading coordinator (K-8), supervisor of food services, supervisor of buildings and grounds,
supervisor of transportation, supervisor of technelogy, occupationsl therapist, home-school lizisan
workers, trazncy officer, sctivities divecions, secretasies, ceniral heating and plant personnel, bus
drivers, custodians and custodial specialists, foed service personnel, teacher asseciates, clerk-
recepliondst, patking fot supervisor, athletic equipment manager, moniters of study halls, clerk-typist,
food service manager, building supervisors, library aides, Title 1 aides, climic clerks, all nonprofessional
saff, and all athers excluded by Section 4 of the Act.

C. Definitigps
1 The term "Board" as used in this Agreement shall mean the Board of Directars of the
Burlington Community Scheaol Distrct or its duly authorized representatives or agents,
2. The term “employee” as used in this Agreement shall mean a1l employees represeated by this
Association in the bargaining umit as defined and ¢entified by the Public Employment Relations
Board,

3. The term “employer” as used in this Agreement shall mean the Burlingfon Comrauaity School
District or its duly authorized representatives or agents,

4. The term “Association” as used in this Agreement shall mean the Burlington Education
Association or its duly authonized representatives or agents.

S. The term “day” or “days” as used in this Agreement shall mean “calendar days” unless
atherwise specified.

6. The tetm “week” 58 used in this Agreement shall mean seven (7) calendar days.



ARTICLE TWO - GRIEVANCE PROCEDURE

Purpose. The purpose of this Anticle is to provide a method of prompt and ¢quitable settlement of
employee grievances, The Employer, the Association, and employees agree that these proceedings
shall be as informal and confidentiaf as may be appropsiate at any level of the procedure and agree to
attempt to resolve all gnevances informally at the lowest possible level.

Drefinitions

1. Grievange is a ¢laim by an employee, a group of etnployess, or the Association thar there has
been a violation, misisterpretation, or misapplication of this Agreement.

2. Grievant is the employee, group of cruployees, ar the Association making the complaint. If, in
the judgment of the Association, a grievance affects a group or class of employees, the
Association may submit such grievance in writing commencing at sither Leve] Two or Level
Three, whichever is appropriate. The Association may process such a grievance through the
remaining levels of the grievance procedure.

3. Time Limjtg. The number of days at each level should be considered as a maximum, and every
effort should be made to expedite the process, Time limits specified may, however, be
extended or shortened by mutual agreement.

4, Rights of lo to Representation

2 Employee and Association. Any aggtieved employee may be represented at all levels
of the grievance procedure by himselfherself and, at the erployee’s option, by a
representative of the employee’s own choosing. When an employee is not
Tepr i by the Association, the Association shall have the right to have a
repressnfative present as 2 parly in interest.

b. Reprisals, Ne reprisals of any kind shall be taken by the employer against any
employee or party to a grievance by reason of such participation.

G. It 15 agreed that eny investigation or other handling or processing of any grievance by
the grievant shall be conducted 50 es to result in no interference with or interruption
whatsoever of the instractional program and related work activities of the grievant or
of pther employees.

d. Released Timpe. When it is necessary for 4 grievant or Assoriation representative to
appear at an arbitration hearing during the work day, seid grievant and/or
representatives shall be released without loss of compensation.

5. Lev — Principal or iate § isar (Infol

In the first step of the grievance procedure, a grievance must be filed within twenty (20) days
for an employee or thirty (30) days for the Association after the grievant knew or should have
known of the occurrence giving rise to the grievance. A grievant shall discuss the alleged
grievance with his'her principal or immediate supervisor.

6. Lavel Two -- Principal or i isor (Formal

If, as & result of the informal discussion with the principal or immediate supervisor at Level
One o grievance still exists, the grievant may invoke the formal grievance procedure. The
filing of the formal grievance at the Level Two owst be within thirty (30} days for an
employee or forty (40) days for the Association from the date of the occurrence of the event
giving rise to the grievance. The grievance form shall be available from the building principal
in each building and the form shall be signed by the grievant. The grievance form is Schedule
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A of this Agreement. A copy of the grievance form shall be delivered to the appropriate
principal or immediate supervisor. If the grievance igvolves more than one school building, a
prievance may be filed with the principal or immediate supervisor at the employee’s base
schaal. The apprapriate principal or immediate supervisor shall indicate his/her disposition of
the grievance within ten (10) days of the presentation of the formal grievance and shall furnish
a copy thereof to the Association. If the grievant is not satisfied with the disposition of the
grievance, ot if ne disposition has been made within the ten {10) day period, the grigvance
shall be transmitied ta the Level Three within ten (10) days of disposition at Level Two.

Level Three — Supering t

The Superintendent ar his/her designee shall meet with the prigvant within ten (10) days of
receipt of the grievance. Within ten (10) days of teceipt of the grievance, the Superintendent
of has/her desipnee shall indicate bisfher disposition of the grievance in writing and shatl
furnish a copy thereof to the Assaciation. If the grievant and/or the Association is/are not
satisfied with the disposition of the grievance by the Superintendent or his/her designee, or if
no disposition has been made within ten (10) days of réceipt of said grievance, the grievant
and/or the Association may submit the grievance to Level Four, Arbitration.

Leyvel Fow -- Arbiration

If the grievance is not resolved satisfactonly at Level Three, then there shall be available
impartial binding arbiration. The Association may submit, in writing, a request to enter jnfo
arbitration on behalf of the Association and the grieving employee o the Superiniendent
within ten {10) days from the dispesition of the grievance at Level Three. At the same time, a
requsst shall be made to the Public Employmnent Relations Board to provide a panet of seven
(7Y abitratars wha are certified by the American Arbitration Associstion and the Federal
Mediation & Conciliation Service. Within five (5) days of the receipt of the list, each of the
two parties, the party maving first chosen by lot, will aliernately strike ot {1) name at 5 time
from the panel until ooly one (1) namne shall remain, The remaining name shall be the
arbitrator. The arbitrator so selected shall confer with the representative of the Superintendent
and the grievant and hold hearings promptly and shall issne his'her decision not later than
thirty (30} days from the close of the hearings or if oral heanngs have beets waived, then from
the date the final statements and proof on the issues aft submitied to the arbitrator. The
arbitrator’s decision shall be in writing and shall set forth his/her reasoning and corclusions ot
the issues submitled. The arbitrator’s decision on a grievance may not change or amend the
terrns, conditions, ar applications of this Agreement. The decision of the arbitrator shall be
submitted to the Superintendent and the aggrieved person and shall be final and binding on all
partiecs. The costs for services of the arbitrator, including per diem expenses, actual and

y trave], subsi expenses, and the cost of the hearing room shall be bone equally
by the employer and the Association. Any other expenses incurred shall be paid by the party
incuming same.

Miscellapeons

1

Written Decisions. Decisions rendered at Levels Two and Three of the grievance procedure
sholl be in writing setting forth the decision and the seasons therefore and shall be ansmitied
promptly to all parties in interest. Decisions rendered at Leve] Four shall be in accardance
with the procedures set forth in the section on arbitration,

Meetings and Hearings. All meetings and hearings under this procedure shall be conducted in
private and shall include only witnesses, the patties in interest, and their designated or selected
representative referred to in this Article.



ARTICLE THREE - FMPLOYEE HOURS

Work Day

1

The employee work day shall consist of not more than eight (8) consecutive hours which shall
include a daily, wointerropeed, duty-free Tunch period of at least thirty (30) rminutes.
Exceptions to the preceding sentence are listed in A.4., A5, and A.6. of this Article.
Employecs may leave the building during their scheduled luach period. An employee’s arrival
and departure time will be established by the Superintendent or his/her designee. Any
administrative change in the regular schedule shall be announced at least three weeks in
advance,

An emplayee may request eatlier or later amrval and deparfure times. The employes's
appropriate principal or designee shall at his/her discretion apptove or deny such request.

On Fridays, days preceding holidays and vacations, or the day of open houses, the employee's
work day shall end after stmdent dismissal and the employee’s responsibilities have been
concluded.

Employees shall be responsible for attending not more than eight (8) facuity or other meetings
pex year as called by the Principal or Superintendent that extend not more than thirty (30)
minutes before of after the work day. The Principal or Superintendent shall announce any such
oeeting at least two weeks in advance,

Parent-teacher conf may be scheduled beyond the regular work day. Such conferences
shalk not add more than approximately three hours (exclusive of breaks) to the regular wark
day. If parent-teacher conferences are scheduled on a building-wide basis during other than
the regular work day, employees who are reguired to attend such conferences shall be given
time off for a period of time approximately equal to the period of time scheduled for the
parent-teacher conferences. This provision shall apply only to parent-teacher conferences
scheduled by the administration qutside the reguler work day.

Employees shail be responsible ko attend one open house of approximately ninety (90) minutes
pet year beyond the regular wark day.

On days when the students’ school day is started late because of safety considerations, the
beginning of the employees' work day shail be delayed by the same amount of time. {n days
when the students’ school day ends early because of safety considerations, the employees®
work day shall end when their responsibilities have ended.

P o Ti

Preparation tirne is defined as that time when the emplayee's daily schedule is vaid of an
assigned classroom or pupil supervision daty. This time is to be utilized by working on school
related activities.

a. Senior High. Preparation time shall average approximately fifty-five (55} consecutive
minntes daily.

b. Middle School. Preparation time shall average approximately forty-five (45)
consecutive minutes daily.

c. Elementary Schools. Preparation time shall average approximately sixty (60) minutes
daily, of which thirty (30) minutes daily shall be consecutive.



d. In addition, employees shalf have approximately forty-five (43) minutes before and/or
after the students’ eguiar school day to be used in preparation for classroom duties.
Employees shall have no regularly assigned dutics during this titne; however,
employees may be asked to assume duties in case of special need. Faculty or
committse meetinps may be scheduled during this sme.

2. Iz cases where substitutes are not available, employees wha valunteer may be used as
substitutes during their preparation tine. In the absence of any volunteers, ao employee may
be assigned to serve as a substitute.

Such coverape skall be amranged by the principal of the school in question and shall be
distributed as cquitably as possible amang the employees in said school. Valunteers and
assigned employees who substituie for persons involved in prescheduled school events shall be
paid on a per diem basis per class covered.

3 Employees who volunteer and are subsequently assigned to work an extra class periad (beyond
six [6] assigned periods or the equivalent), shall be additionally compansated at the rate of
7.14% of the employee’s base salary per semester.

4 Employers whose regutar duties do ot reguire teaching in a regular structured classroam
setting where student contact is on a recurrmg basis within 2 building classroom shall receive,
in Jiew of preparation time, a break period of thirty (30) minutes per day when student contact
19 00t required.

5, Employees assigned to more than one attendance center shafl have preparation time separate
from the time nesded to travel betwecn assigned attendance cemtoss.

C. Exceptions fo subsections A.1- and B.1, of this article ay be made in emergency situations.

ARTICLE FOUR - HOLIDAYS AND YACATIONS
Holidays Helidays during the 2007-2008 contract year are as follows:
2007-2008

September 3 — Labor Day

November 22 and 23 — Thanksgiving

December 24 — January ! — Winter Recess

January 21 — Martin Luther King Day

March 21 (Goad Friday) and March 24 - Spring Break
April 18 and Aprit 21 - Spring Break

May 26 — Memorial Day



ARTICLE FIVE - EMPLOYEE HEALTH AND SAFETY

Use of Reagonable Force. An employee may, within the scope of his/her emplayment, and within the
parameter established by the Board of Educational Examiners, use and apply such amtount of force as is
reasonable and necessary for the purpose of self-defense.

Safety. The Bowrd shall make reasonable provisions for the safety and health of its employees during
the hours of employment.

Eirst Ajd  Standard first aid equipment shall ke maintaned in all buildmgs. Each buiding shall have
properly trained personnel on celi to give first aid treatment.

Bloodbome Pathogens. All employees identified in the Bloodbome Exposure Plan shall be provided
both mitia] and anmual training in universal precautions to eliminate or Mminimize occupational exposure
to bloodborne pathogens during their regular workday.
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B.

ARTICLE SIX - EVALUATION FOR IMPROVEMENT OF INSTRUCTION

Guidelines

l.

The evaluation procedures, instruments, and criteria of this Agreement will be utilized for the
formal evaluation of all emplayees. No other procedures, instruments or criteria shali be utilized
for the formal evaluation of employees. However, all first and second year teachers will he
evaluated using the procedures, instruments, and critéria under the Teacher Quality Act

Al observations for the formal evaluation of an employee shel! be conducted with the fult
knawledge of the emplayee.

An employee may be accompanied by a representative of the employee’s own choesing in all
conferences and meetings conducted imder the provisions of this Article

The formal evaluation, or Performance Review, shall be based on the Towa Teaching Standards and
Criteria. Oue or more criteria {see Schedule F) shall be used as goals in the Individuat Career
Development Plan.

Frgquency and Duration of Forrpa! Evaluations

1.

Freguency of Formal Evalaations {Cycle 3

a Employtes shatl be evaluated once every third yesr unless mutual agreement is
reached 1o not evaluate the employee during the normal cycle. Employees may be
evaluated under the provisions of this Article ontside the nonmal evaluation cycls if
any of the following apply:

[$)] An employes’s building assignment or employment classificenon is
changed, However, if the employee's building assignment changes in two or
mare consecutive years due to 2 reduction in force, the employee shall not be
re-¢valuated the second or substquent year if the employee was evalueted
the immediately prior year and demonstrated satisfactory performance.

(2} There has been a documented deterioration, in the employes’s performance
since the last evaluation.

(3) Deficiencies had been identified the previous year, suggestions for
improvement have been made and documented deficiencies remain at the
conclusion of the evaluation process. No employee with an overall rating of
“Batisfactory” on the Performance Review Summative Form (Schedule G of
this Agreement) will he evaluated more than tw years consecutively under
provisions of this sub-section unless by mutual agreement.

b. Probationary employees, as defined by statute, will be evaluated each year of their
probationary period, A probationary employee hired after October 1 shall be apprised
of the evaluation steps (outlined in Section C below) within one (1) month of
employment and shall complete the portions of the evaluation pracess which are
possible 1o somplete during the remainder of the year.

Freguency o ervations

a.  Each employte being evaluated shall bave 8 minimum of two (2) evaluation observations,
at least one of which occuwrs second semester. However, an employee and evaluator may
agree to do only one [ 1) formal observation which may be scheduled at 2 munally agreed
upon time after October 1 and before April 15 of the school year.

.7



b. Employees new ta the Burlington Communpity School District shall have a minimum of
four (4) evaluation observations during their first year of employment, at Jeast two of
which shall accur second semester.

¢. At least ten (10) school days shall elapse after any post-observation conference to allow
for implementation of suggesied changes before another evaluation chservation shail
ocour, unless otherwise agreed.

¢ No more than fifteen (15) evaluation observations shall be conducted per school year.

Duration of Evaluation Observationg

Each evaluation observation session shall be not less than thirty (30) minutes or mare than
seventy-five (75} mimutes in duration, except by mutual agreement.

Evaluation Steps

L

Priar te October | of pach year, sach employes to be evaluated shall be notifted in writing.
The evaluator wit! discuss the evaluation procedures and instruments of this Agreement and
will previde copies of evaluation instruments. No subsequent steps of this evaluation
procedure will take place until this orientation has occurred.

Prior ta or after the first ¢clagsroom observation, the employee and evaluator(s) will nutually
establish goals and objectives based on the Jowa Teaching Standards and Criteria {Schedule F
of this Agreement). The employee will bave first opportunity to eapress the employee's
proposed goals ar objectives. If mutual agreement cannot be reached in establishing certain
goals or objectives, the pvaluator(s) may, after discussing the reasons for their inclusion,
include goals that if not corrected would result in an overall rating of “Unsatisfactory” on the
Performance Review Summative Form {Schedule G of this Agreerent).

The emploves may alsa establish goals which the employee believes to he appropriate without
agreement of the evaluator(s). These poals and objectives should be specific and observable.
During the evaluation process {Cyeles 1, 2, or 3}, the employee and/or evaluator shall establish
no more than three (3) goals, except with mutual consent. The established goals or objectives
may be changed or deleted at any time through mumal agreement.

At least one (1) schoal day prior to a formal evaluation observation, the employee being
evaluated will complete the Evaluation Pre-observation Data Sheet (Schedule E of this
Agreement) and/or distuss the items listed on that sheet wath the evaluator(s).

The employee will bave a conference with the evaluator within seven (7) school days of each
observation. This timeline may be extended through mutual agreement. The evaluator and
empioyee will discuss what each feels are the employes’s strengths, area(s) for possible
improvernent, and the employee’s progress toward the established goals or objectives. These
conferences shall also provide an opportunity to resolve arcas of misunderstanding or
disagreement before the summative svaluation is written on the Performance Review
Surmnative Form If the evatuator has abserved deficiencies, the evaluator and eoployer will
discuss a variety of means andfor methods through which performance may be improved to a
“Satisfactory” Jevel. Suggestions developed from this di ion will be doc d. No
employee will receive an overall rating of “Unsatisfactory” on the Performance Review
Summstive Form, or be placed on Intensive Assistance, if documented suggestions for
itnprovement have not been offered.

Prior 1o May 15, a concluding conference will be held between the employee and the
evaluator(s) at which lime:



a. The evaliator(s} will indicate on the Pesf e Review S tive Form whether
the overall performance of the comployes has been “Satisfactory™ or “Unsatisfactory ™

b. The employee and evaluator(s) may mutually write a summative ¢valuation staterent
which may include areas of strength, areas of weakness and recommendations for
impravernent, and areas of professional growth. 1 she employee and the evaluator(s)
cannot mutually agree upon a subumative evaliation statement, each may write o
separate Summative siatement which may include these areas and other relevant
information.

£ Boih the evaluator(s) and the emplayee will sign the Performance Review Summative
Form and any sunwmative statemnents. The signatures only indicate awareness of the
content and will not be interpreted to mean agreement with the content unless
otherwise stated.

The employee and evaluator(s) have the tight to submit written responses to the Perforrance
Review Summative Form (Sch G) and any antached responses. These written respanses shall
be signed by the employee and ¢valuator(s) to indicate awareness and will be attached o all
copies of the Performance Review Summative Form (Sch. G). The signature(s) only indicate
awareness of the content and will not be interpreted 10 mean agreement with the content unless
otherwise stated.

The Performance Review Summative Form (Sch. G) , Individual Career Developraent Plan
Foem {G-1), Individual Career Development Plan Review (G-2), and any attached written
responses will hecome pan of the employee's personnel fide. The employee will be provided 2
copy of any additional evaluation material placed in the employee's personnel file.

Grievances

Nonprabationaty exnployees, as defined by statute, and ¢hird year probationary emplayees if allowed by
statute, may file a grievance alleging that a formal evatnation or an informal classroom observation
which is wrinten up for inclvsion in the employee's official persoanel file is inaccurate or unjust.
Nonprobationary and probationary employees may fle a grievance alleging that a formal evaluation
was not conducted in accordance with the procedures of this Anticle. However, the District shall pot be
obligated to process any evaluation grievance after service of a notice and recommendation to terminate
the employee’s contract pursuant to Chapter 279 of the Code of lowa,

Personne] Files

1.

An administrater shall ot share the adiunistrator's personal notes regarding an employee with
auny other person unless the administrator also provides 2 copy 10 the eraplayee within five
days of sharing the document, except when the law prohibits sharing the document with the
employee. A copy of any document prepared by the District reflecting an investigation into
allegations against an employes and of any disciplinary document {such as a reprimand or
fuspension} to be included in the employes’s official personne] file shall also be given to the
employee within five days of placing the document in the personnel file. The employee shall
be asked to sign and date the copy. The employee’s signature indicates only the employes’s
awareness af the document. A conference concemning the document shatl be beld if either the
eoployee of the administrator requests a conference. The employee may file a written
response to be included in the official personnel file.

Employees shall have the opportunity to review their personnel files with the exception of
confidential letters of recommendation and confidential college or university credentials.

Such review shall be conducted during ordinary business hours and &t a time when the
employee is not required to be on duty. The emploves shall bave the right to reproduce any of
the seviewable contents of his/her personnel file.
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ARTICLE SEVEN - REASSIGNMENT/REALIGNMENT/TRANSFER

No distinction is made between self-contained and departmentalized classrooms,

A,

Definitiong

1.

Reassignment. The assignment of an emmployee from his/ber current position 1o anather
position recording to the provisions of Section B. of this Article.

Realiggment. The assignment of an employee to a different position aceording to the
provisions of Sectior C. of this Article.

Voluntagy Transfer, Movement of an employes to a posted vacancy upon the employee’s
request according o the provisions of Section I, of this Article.

Vacancy. A vacant pusition o vacancy exists for purposes of posting after the follawing and
in this order:

] staff reduction and resulting reassignment (if necessary),
b. recall of ernployees actording o the provisions of Article Eight, Section B, and

<. reatigament of employees wikthin each employment classification within each building
(if appropriate according to the conditions Listed in Section C. of this Article).

Employmept Classificatiops. Emplayment classifications referenced in this Atticle are thase
found in Schedule H.

Regggignment

Reassignment occurs when staff reduction eccurs and/or it is necessary to align existing staff
with available positions. The Dristrict may reassign employees after building realignment and
prior to Bid Day to susure tha: amployees with greater district seniority and limited
certifications/end svals are asgjgned positions. The District may reassign
employees after Bid Day; howevu emplayees will not be reassigned to positions unclaimed
through realignment or vohmtary transfer/ Bid Day unless the District has made persistent
efforts to hire qualified indivaduals to fill those positions.

Reassignments shall be made with the consent of the empleyee where possible. When consent
is not achieved, the least senior employee in the classification within the builting shall be
reassigned. If this reassighiment creates an Open position, it shall be filled by the mast senior
persan in the classifications within the building desiring the position. If no employee realigns
voluntarily ta the resulting open pasition, the employse whose position is eliminsted shall be
realigned 1o the final open position,

In instances whens more than one etoployee is being reassigned to pogitions for which more
Iban one employes is certified, endorsed, andfor approved, employees will select available
positions based on seniority.

The employee shall be potified in writing of the reassignment and the reasons for such.

Thc D:stncl shall reasalgn the fewest number of employces mathematically possible in each
where by is necessary.

Excepl in cases of reduction in force, employees who have been reassigned shall nol be
reassigred the following year except by nwitual agreement if they have demonstrated
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satisfactory pecformance and the position they hold is necessary in the district program needs
far the succeading yaat.

C. Realignmeni

i,

Prior to Bid Day and according to the conditions listed betow, admigistrators will provide
cmployees in each employment classification in each building with the opportunity to realign
with positiens which will be necessary for the following year. In such realignment, if more
than one employee within the employment classification within cach butlding desires the same
pasition, the employee properdy certified, endarsed, and/or appraved by the Sate of Tawa with
the greatest district-wide seniority will be realigned to the position.

Teachers may participate in realignment in any clagsification(s) in which they have reachmg
responsibilities.

Pasitions unclaimed by such realignment will be posted 2ccording to the provisions of this
Article.

Condittans for Realignment

a If no employes in an employment classification within a building is having his/her
current position elimmated and no new positions are bemg created in thar
employment classification within that building, there is no realignient.

b. [f the oumber of pasitions in an employment classification within a building is equal
1o the number of employees in that employment ¢lassification within that building but
is not aligned, realignment shall oceu.

c. 11 the oumber of positions is greater than the number of employees within an
employment classification withiz 2 building, realignment shall ocour.

Building Realignment Process

Positions vacated by realigned employees will be available for further realignment under these
same conditions.

Building Closings.

‘When, due to building closings, the staffs of two or mare buildings are merged into a single
building, the merged staff sball be viewad as a single new staff in a new building and shall be
aligned within that building based solely upon district senionty. All positivns in the new
building shall be cansidered new positions and shall be atigned starting with the position
claimed by the most senior employee within a given clavsification. In the event a posivion or
posiions yemain vacant after alignment, and there are persons ool aligned, the District may
reassipn the least seniar person who holds the proper certification fo the vacant position(s).

D. Voluntary Transfer

1.

Bid Da dures

a. A Bid Day will be conducted prios 1o the vonclusion of the last day of school. This
will occur afier any staff reductions and resulting reassignments and after any
building realignments. All vacancies known at the time of Bid Day will be available
on Bid Day. Vacancies that result from individuals successfully bidding on available
pasitions during Bid Day will subsequently be available for bid on Bid Day. The
District may fil] vacancies unclaimed st the conclusion of Bid Day by hiring new
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employees. Wacancies that were nat avaifable for Bid Day will be available through
the nonnal pasting and bidding procedure described in Section D. 2. 8.

b. Al feagt two weeks in advance of Bid Day the District will notify all bargaining unit
staff of the date, time, and Jocation of Bid Day and will distribule the following
informalion:

(1
2

(2)

all vacancies known 10 be available for Bid Day;

the certifications, endorsements, and approval codes for all bargaining unit
members;

information explaining licensing requirements for positions.

C. The list of vacancies will be updated a5 tecessary proor to Bid Day. All bidding shali
be done in person al the Bid Day except in cases of emerpency (along with writien
proxy}. Individuals who bid successully on a position may subsequently bad on
additional positions. Vacancies knawn before Bid Day will be made available firss,
then vacancies created by individuals successfully bidding on these positians will be
available in the order in which they were created. The criteria for determining which
of multiple bidders will claim a vacancy are ihose listed in D. 2. e. of this Anticle.

Pogting of V|

cies After Bid Day.

a As vacancies occut, they will be posted for seven {7) days. Postings will include: the
date of posting; certifications, endorsements, and/or approvals required; the date on
which the transferee will assume histher vew duties; and the date (seven [7] days after
posting) after which applications will oo longer be accepted. During the schoo] year,
8 copy of the postings shall be sent 1o ¢ach building and 10 the Association.

b. During surnmer months the posting procedures above will be followed except that
varancies will be posted in the Administration Building. Employees who desire to
receive postings during the summoer may deliver six {6) seli-addressed, stamped
envelopes to the District. Postings will be mailed out at the same time they are

pasted.

c. Any employee possessing the necessary certifications, endorsements, and/or
approvals may apply in writing to the Superintendent or histher designee for any
posted vacancy. All appiications properly filed shall be considered. Application shall
include the vacancy for which the applicant wishes consideration and the applicant’s
specific qualifications for the vacancy.

d. An employee who was:
{1 originally hired into the job classification of Special Educanion, Counselors,
or Media Specialists and is still employed in that classification,
(2) is in his/her first five years of employment with the district, and
()] whose first year of employment was the 1995-96 school year or Jater is not

eligible 4o transfer out of hig'her job classification.

At its option, the District may waive this restriction for some or all employees in any
of these job classifications provided that such waiver:

(1)
@

if for only sume employees, will epply to ail employees in the affected
classifications hired in the same or earlier years, and

will be made known to all aRfected employees so they have equal
opportanity to apply for vacancies.
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E Unless the qualifications of the most seaior applicant demonstrates an inability to
fulfill the duties of the vacancy, the most senior applicant will be fransferred.

f. If an employee's request for a voluntary transfer is denied, the emplayee immediately
may request an explanation of the reasons far the denial end the District shall furnish
same in Writing.

Miscellanecus

1. Teaching vacancies which occur between the last day of the student school year and the
followmg April 30th may, at the option of the Dristrict, be:

a. posted far not less than seven (7) days and filled by the applicant with the most
district-wide seniority,

b. filled with the position ta be assunied prior to April 20th by recalling an employec
with the proper certification(s}, endorsement(s}, and/or approval(s). If na such
employee 15 avaifable for recall, the Thstrice may fiil the position by hinng a new
employee ob a continwing contract,

<. held by the Dstrict for the building realighiment process, or
d. awarded 10 the certificated employee who is currently employed (¢ss than one-half

{1/2} time, who possesses the necessary certification(s), endorsement(s), and/or
approval(s), who has the most district-wide seniarity.
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ARTICLE EIGHT - REDUCTION IN FORCE FPROCEDURES

In the event the District delermines that a reduction in force is necessary, the following procedures wiil
be fallowed:

L.

Recall

1.

Employees in the affected employment classification (Schedule H of this Agreement) with the
Jeast district-wide seniatity will be reduced first unless their retentian is necessary o maintain
@ program.

1f an employes ta be reduced is certified, ¢ndorsed, and/or approved in more than one
employment classification, and has more diswict-wide senjority than the least senior employee
in any of those employment clasgifications, the employee will be reassigned to another
employment classification, and the least senior employee in that classification shall be reduced
unless his/her retention 1s necessary to maintain & program.

In each instance, the District shall reduce the employee with the Eeast district-wide seniotity
unless it can demonstrate that the qualifications of 2 less senior employee make retention of the
less senior emplayes essential ko contimsation of & disirict program. The District shall have the
burden of proof for any deviation from the senjority standard.

The employeaes to be reduced will be notified by the Superintendent or his/her designee m
accordance with the Code of lowa (i.e. April 30). Copies of the notices shall be given to the
Association by April 30.

Before new emplayees are hired 1o 51l vacant positions, properly certified, endorsed, and/or
approved reduced employees will be recalled in order of district-wide seniority held at the time
of reduction, most seniar recalled first.

Reduced employees will advise the Superintendent or his/her designee of their current
rddresses and phone pumbers,

Reduced employees to be recalled will be contacted by telephone, followed by a written notice
by personal delivery or by certified letter, return receipt reqaested. The employes must
indicate in writing by personal deiivery or by certified mail, return receipt requested of histher
desire and availability to retirn to work within ten {10) days from receipt of initia] potice
(phone contact or letter) of recall.

An employee may accept or reject recall 1o an mitrior (in time) position without Josing any
recall rights 10 Al equivalent ar greater fin time) position. An employee wWho accepls or rejects
recall ta an equivalent or greater {in titne) position toses further recall rights.

An employee who is recatled to e pysition after having been reduced shall be placed on the
step of the Salary/Cavees 1 Schedule {Schedule C) which he/she would have held the
year following the one in which redoction occurred and will maintein those benefits
aceurmulated prior to teduction. Employees do not loss or gain seniority during the period of
recuction,

An employee with reealt rights may continue insurance benefits by timely paying premiums in
accordance with continuation rights of the carrier.

An employee with recall rights shall have the vight 1o secure other emploaymest during the
period of reduction.
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Recall rights terminate ift

a. twenty-four {24) months, measured from the first day of the next regular work yeat
which follows the reduction, bave elapsed.

b. the employee fails to notify the Superintendent or his/her designee of a change of
address and/pz phone number until this information is updated.

c. the employee waives in writing his/her right ta priomty for recall until firther
notification from the eoployee.

d. the employee’s certificatian or license lapses uatil certification or license s restored.
If an employee has complied with provisions of this Article, but the Superintendent or his‘her
designee is not able to contact bimvher for recall, said employee relmquishes recall for the

vacancy available hut refains the priority right to recall for a subsequent position.

The District shall anoually pravide the Association with a current list of those who have
retained recall rights provided by this Article.
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ARTICLE NINE - SENIORITY

The District shail prepare an initial seniority list of all employees. The initial seniority list shall be
posted in the staff room of each school by February 8. Employees and the Association shall bave
through February 28 ta notify the District of any errors with appropriate documentation. By March 10,
a final senionty hist shall be prepared. A copy shall be given to the Associalion and posted in cach
building.

Senijority shall be determined by the number of consecutive years of full-time and/or pan-time
employment in a bargaining unit position under contract from the last date of hire. The seniority list
will indicate the semornity eamed through the current contract year. Employees faid off or on unpaid
leave of absence shall not lose or accrue seniority during such periods. Employees on paid leave shall
accrue seniority during paid leave. Employees hired after the start of the school year shall have their
seniority prorated for that year,

Empioyees who commenced work on the same date shall be placed on the seniority list based upon the
fallowing factors considered in order.

1. Highest degree ¢amed.
2. Hours earned beyond the highest degree camed.

The highest degree earned and the hours eamned beyond the highest degree shall be determined as of
February 1.

If C.1 and C.2 sr¢ tgual, then the District and the Associstion shall break the Les through a mutually
agreed upon random method prior 1o posting the final seniority list.

The final seniority List shall include:

1. Years of service according to Section B. of this Article in the Burlington Comimunity Schoal
District,

2 Highest degree eaned.

3 Hours earned beyond highest degree carned.

4. Rank sumber

For an employee who reaches the MA+45 lane, unlimited graduate, undergraduate, and/or staff
development credit (relicensure credit), camed after July 1, 2005, will be accepted for seniority
purposes. Stafl development credits must be eamed through an agency or organization which has been
autharized by the Board of Educational Examiners to provide such training.

The final seniority list shall be used for all contractusl marters,
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ARTICLE TEN - LEAVES OF ABSENCE

duction in Employee's Sala;

All paid legves, unless otherwise specified, are recorded in half-day increments.

1.

Personal linegs or njury. An employee shall be enutied 1o allowance of full salary for reason
of illness or personal injury ot to exceed in the sggregate of fifieen {15) days for eack school
year, with the unused leave curnulative to a maximum of on¢ hundred ninety (190} days,
including the current year's allowance. Sumner school staff shall be entitied to an allowance
vf twn (2) days persona? illuess or injury leave {non-curmulative). The employer may requise
such reasonable evidence, as it may desite confirming the necessity of each absence. In cases
invelving Workers Compensation, ne individoal shall teceive more in payment during a period
of disability than his/her total current salary.

Adoption Leave. Up to seven (7} days of leave per year shall be granted ta an employee far
the adoption of & child. Such leave will be deducted from the employee's accemulated
personal illness or injury leave. Enmployees may request additional personat illness or injury
teave to satisfy the requirements of the adoption process,

Physician/Dentist Appaintment. An employee who bas notified the principal or inumediate
supervisor oy be teleased for 2 routine physician or dental appointment during time when the
employee does 10t have assigned classroom or pupil supervision duty. 1f the appointment is
during time of assigned ¢lassroem or pupil supervision, then personal itlness or mjury leave
st be used.

An empioyee who needs required medical or dental care during a period of assignment ot
supervision may secure the services of enother employee to volumtarily assume his/her duties
during such abscoce. An employee who makes such an arrangericnt, after having dotified bus
or her immediate supervisor, shall have no deduction made ffom his/her leave, and an
employee who nssumes the duties of another in such cases shall not receive cornpensation from
the District for such work.

Neess ip Family, Up to five (5} days of leave per year shall be granted in the event of a
serious illness of an employee's father, mother, brother, stster, child, foster parent, step parent,
foster child, step child, busband, wife, father-in-law, mother-in-law, brother-in-law, sister-in-
law, grandmother, grandfather, daughter-in-law, son-in-law, or grandchild snd may be pranted
in the cese af agy ather e af the § diate h hold. (“Senous ilinest” does not mean
medical attention of a physician.)

The birth of o child can be considered illness in the family insofar as the father is cancerned.
‘Thezefore, this leave provision can be wsed by the father for the achsal birth and/or if there are
pregnancy complications.

Death jo Family. Up to five (5) days of leave shall be granted at any one time for a rmaximum
of ten (1) darys per year inthe event of the death of sn ermployee's father, mother, brather,
sister, child, foster parent, step pateny, foster child, step child, husband, wife, father-in-law,
mother-in-law, brother-in-law, sister-in-law, grandmother, grandfather, daughter-in-law, san-
in-taw, or grandchild and may be granted in the case of any other member of the immediate
houszhold,

Funefal. To attend a funerel of one ather thap the family, a maxinmm up to one {1} day’s
leave per year will be granted with full pay. If this absence is to be more than a day, it must be
recommended by the principal and approved by the Superintendent and full deduction will be
made. Application for permission to attend the funerat shall be made in advance to the
building priveipat or hisher designes. Where possible, time off to attend such £ funeral shall
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be minimized to the extent necessary 10 aitend the funeral aod services. This leave may be
used in hourly increments at the employee’s discretion.

Emergency. Each employes may be granted two {2} days of emergency leave per year (nan-
cumulative) with pay, over and above those days included in item A} 1 of this Arnticle. Said
Icave to be upon the recommendation of the building principal and with the approval of the
Superintendent of Schoals or histher designee. Emergency leave will not be approved because
of inclement weather, if the schools are open and operating.

Professiopa) Meeting Attendance. Employees may be excused from their assigned duties

without loss of pay to participate i prefessionally related activities subject to the advance

appraval of the administration and with substitutes provided by the employer in the following

ingtances:

2 When they are memnbers of an official commitiee of the State Department of
Education or the North Central Assocization of Secondary and Elementary Schools.

b. Whean they are representatives of the school district at any other professional meeting
or conference.

c. Application for permission 10 attend such meetings should be made in writing,
appraved by the employee"s principal of suparvisor at least two (2} weeks before the
meeting.

Comrunity Service, Employses who are chosen or who volunteer to serve an community

organizations may be granted paid leave to fulfill such organizational obligations when
BecesEary.

Association Businegs, Association afficers or representatives shall be entitled o released time
equivalent to twenty-five (25) eight-hour work days for the purpose of transacting official
Association business. Notice of such a leave request st be given in writing to the
Superintendent or his'her designee in advance end the Association will pay the cost of the
substitute. The administration retains the right, however, to deny the request o requests for
Association leave if such absence creates undue hardship on the educational program.

Personal Leave. Emmplayees covered by this Agreement shall be authorized twa {2) days of
personal leave during each school year with pay. Upon notification to the principal or
immediate suptrvisor by noon of the preceding day one peraonal day may be used in
accordance with this agreement. Additionally, one personal day may be used each year
without prior notice given.

a. Personal Jeave shall not he granted the first or the last work day in a school year.

b. Personal Jeave may not be taken the day prior to ar following eny vacation, holiday,
or recess period except by anthorization of the Superintendent or designes. An
official conf: day placed i tiately befare or afier a vacation, holiday, or
recess period will be considered a pant of that vacation, heliday or recess period if
employees are not required ta be on the job because conferences bave been scheduled
at other times. For all other purposes, such days are oat considered vacations,
holidays, or recess periods but are recognized as comp y time. P 1 leave

may not be taken the day prior to or afier @ severe weather make-up day used as a

non-school day. {This includes taking off a Friday before a Monday make-up day

used a5 a vacstion dpy or taking s Monday after s Friday make-up day used es a

vacation day.)

c Employees may camy over two unascd personal days to the following year. Atne
time shall the accupmilated days excecd four in any given school year.
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12. Other Leave. The Board, at its discretion, may grant other paid leaves as requested by
cmployees.

Partial Deductian in Employee’s Sal

Jury and Legal. Leave for jury duty, appearances in any judicial or edministrative praceeding wherein
the employee is not a party, except where histher involvement is district-employment-related or when
required to testify in any litigation matter involving employees of the Burlington Community Schocl
District, shall be granted to employees of the school district with full salary during such absence, less
any fees paid the employee for such services.

Full Deduction 1t Employee’s Salary
1. Leaves

a. Extended Childbirth. A leave of absence beyond the time of medical confinement
for pregnancy and childbirth may be granted without salary or sick Yeave benefits for
a peciod not to exceed ane (1} vear.

b. Family Illness. A leave of absence without pay for up to one (1) year shall be granted
for the purpose of caring for a sick or injured member of the employee's imumediate
family. Additional leave may be granted at the discretion of the Board. The Board of
Education may require a statement from a medical doctor canfirming the need for this

request.
3 [mprovemens of Health, A leave of absence without pay for up to one (1) year shall

be granted ta any employee, upon application, for the purpose of the improvement of
the health of that employee. Upon return from such leave, the employee shall be
placed at the same position on the salary schedule and shali retain all unused fringe
benefits. The Board of Education may require a staternent from a medical docror
canfirming the need for this request.

d. Outside Teaching. A leave of absence without pay shall be granted for up to two {2}
years for an employee who joins VISTA or the National Teacher Corps or who serves
as a teacher in any domestic or overseas program of insttution. Upod return from
such leave, an employet shall be placed at the same position on the Salary/Career
Increment Schedule as he/she would have had if he/she taught in the system during
such period.

e Educatignal Improvement and Travgl. A leave of absence without pay for up to one
{1} year shall be granted to any employee, upon application, for the purpose of
engaging in stady at an accredited college or university or travel reasonably relatad to
professional tesponsibilities.

f. Public Office. A leave of absence without pay not te exceed six (6) years shall be
granied 1o any employee, upon application, for the purpose of serving in a public
office. Extensions of equivalent ime may be granted if the employee is reelected or
reappointed 1o the office.

g Association Office. A leave of absence without pay for up to two (2) years shall be
granted to any employee for the purpose of serving as an elected officer of the state or
naticnel association,

h Other Leave. The Board, at its discretion, may grant other unpaid leaves requested by
employees.

2. Retuming From Unpaid Leaves



Employees on leaves specified in Section C.1. of this Article which exiend through
the end of the school year will be asked 1o infonm the District of whether and/er when
they intend to return to active employment status prior 16 March 1.

Those whose positions have been held by a substitute teacher in their absence will
return to that position. 1f that position becornes pan of building realignment, the
employee will be eligible to participate.

Those whose positions have been assumed by employees under continwing contract
will be eligible to participate in building realignment if realipnment is occurring under
the conditions described in Article Seven, Section C. 2. c. If the returing employee
ia not eligible to participate in realignment, she/he will assune & position for the
following vear by participating in the transfer/ Bid Day process, or she/he may be
reassigoed prior to Bid Day or after Bid Day accarding to the pravisions of ARTICLE
SEVEN: REALIGNMENT/REASSIGNMENT/TRANSFER Section B.{. of this
Agreement.
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A. Sala

1

ARTICLE ELEVEN - COMPENSATION

Schedul er Increment Schedule

Professional cetiificated persomne] will be placed on the appropriate step of the Saary
Schedule/Career Increment Schedule, Schedule C, establisbed by this Apreement. Any
employee hired prior to the start of the second semester of any school year shall be given full
credit for one {1} year of service toward the next increroent step for the following year.
("Hired" means the date the cmployes starts to work.)

Credit for Experience. Credit up to the maxirmum step of any salary level on the Salary
Schedule/Caresr Increment Schedule may be given for previous outside teaching experience in
a duly accredited school upon initial enployment.

B. Advance on Sala edule/Career ement Schedule

1.

Increments. Employees on the Salary Schedule/Career Increment Schedule shall be granted
ane (1) increment or vertical step an the Salary Schedunle/Career Increment Schedule for each
vear of service voril the maxinmm for their education ciassification is veached. A year of
service consists of employment in the Burlington District for one (1) semester or more in ane
(1) school year. Vertical advancement on the Salary Schedule/Career Increment Schedule
shall be only at the beginning of a school year.

Parz-time Emplayees

a. Pari-tite etnployees (those working a frectonal part of 2 total dauly teaching load}
will advance one year vertically on the Salary Schedule/Career Increment Schedule
for each year of pan-time service providing the mawber of conseoutive days of work
is equal to or greater than one semesier.

h. 1t is wodersiood that = pen-tine employee’s wial voropensation for any parhculay year
is determined as a fraction of the totel teaching load.

Incrgase for Reason of Additional Tyajni

a. Employees who anticipate a hotizontal lane change on the Salary/Career Increment
Schedule, Schedule C, are requested to notify the Office of the Superintendent of such
intent by January !5th of the preceding year. In orier to qualify for a change in salary
classification, credit carned beyond the BA degree may be at the graduate level, or may
inchede wp to fifteen (15) undergraduate houss, or staff development credits (relicensure
credits), of which five (5) approved hours or credits may be earned prior to July 1, 2005.
Credits earned beyond the MA degree may also be at the graduate level, or may include up
to fifteen {15) undergraduate hours, or staff develapment credits (relicensure credits), of
which six {6) approved hours or credits may be earned prior to July 1, 2005.

Staff development credits may be earned through AEA, ISEA, SAI, or any other agency or
organization which has been authorized by the Board of Educational Examiners to provide
such training, or through approved LEA staff development courses.

Teachers wha cam credit in the manoer deseribed will submit an official ranscript of such
credit, or an official document verifying such credit, to the office of the Superintendent of
Schools by September | to be effective for the first semester or by February 1 be
effective for the second semester,
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b. Educationat Lanes. Employees on the Salary Schedule/Carger Increment Schedule
who move fom one educational lane to another shall move to the higher lane and
advance no more than one step vertically on the Salary Schedule/Career Increment
Schedule. For an employee to advance from one educational lane to another, he/she
shall file suitable evidence of additional educational credit, according to the procedure
sed forth in Section B. 3. a. of this Article.

<, Maovement from the BA+L5 lane to the BA+30 lane shall be based upon oo less than
15 additional credits earned after July 1, 1938, Course work commenced prior to July
1, 1988, but which bas not been completed prior to that date shall be counted when
the credits for that course work have been officially earned.

C. Method of Payment

Pay Pepods. Each employee shall be paid m twelve {12) equal installments on the 25th duy of
each month, commencing in September. Employees shall receive their checks at their repular
building on regular school days. if pay days fall on weekends or holidays, employees will be
paid on the last preceding workmg day.

Employees with extra duty conumacts will be paid in twelve (12} equal installments uniess they
prearmange one of the following options with the Districe:

a. a single [ump sum payment at the conclusion of the extra duty if' it is 48 days ot less
in length.
b. wwo equal lump sum payments, the first paid half way through the activity, the

balance at the conchusion, if the activity is greater than 4& days.

New Eqployses. Employees wio are new in the teaching, profession shali receive fifty percent
(50 %) of their Septernber salary after the completion of the first fifteen (13) work days of
employment. The balaoce of the comtracted salary shal? then be prorated over tie remaining
pay periods.

Symmer Checks. Summer ¢hecks, other than for sumimer school employees, shall be mailed to
the address designaied by the camploy

Fina] Chacks. Certain employees will rocgive higher IPERS bensfits if they receive all of their
last year's salary prior to July | of the year in which they retire. Other employees’ benefits
may be reduced by the same arrangement. The IPERS office can provide specific information
for each individwal.

Employees in their last year of employment shall receive their July and August checks prior to
July 1 by making a written request no later than May 1 1o the Superintendent or his/her
designee. To qualify, an employes must be eligible for IPERS benefits and must have
submitted hiy/her regignation to the District.

b Supplemental Asgignments

Supplernental assignments will be filled at the discretion of the Superintendent of Schools or
his/her designee by mutnal ngreeraent with the caployee after posting in secordance with
Section D. 2, a. of Article Seven: Reassi nt/Realign fTransfer.

The sthool district has the right to employ a perscn o {ill such assignment, either from
within or cutside the diskrict. The administration shall have the right to remove an
employes from any supplemental assigrment position.



An employee who is employed by the school district in a supplemental assignreent and who
thereafter continnes in the district's extployment in such assignment shall be refieved from
such assignment upon his/ber written request within one year of such request.

. Employees filling supplemental assipament positions will be compensated in accordance with
the Supplemental Pay Schedule, Schedule D, of this Agreemnent.

3 Any newly created or substanually revised supplemental assignments shall be compensated at
a rate equal to the rale for similar assignments.

CLITIC) i ents

1. Assignments will be made equitably among all employees who volunteer to work these
activities or events; however, the administration retains the right to make specific assignments.

2, Emplayees shall be campensated at the rate of $9.00 per hour worked.

3. This section shall oot apply to duties performed pursuant to Supplemental Assignments

{Section D. of this Article).
Work Year

Employees working on exiended contracis shall be cormpensated at their established per diem rate of
1/187th of Schedule C. .

When an employez agrees to assigned respansibilities that are performed outside of the regular work
year, and the emmplayee is nat on an extended contract, the employee may elect to receive per diem pay
for a maximum of five (5) days in lieu of taking compensatory time during the regular 187 day work
Year.
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ARTICLE TWELVE - INSURANCE

Eligibitity. 1t is understood that only those employees who are under continuing contrzct and wha are
enpioyed half-time or more (excluding supplementai and extra-duty assignments) are eligible for
district contributions toward the cost of preminms for insurance benefits as described in Sections D.
through L.

Duration of Insurance Coverage. Except as otherwise stipulated in this Agreement, an employee is
eligible for monthly school district contriburions as provided in this Article as long as the teacher is
employed by the District. Upan termination of employment at the end of a contract year, all school
district coverage shall cease on August 31.

Effectivg Date for Mew Employees. Employees new to the district sball be covered by the school
district insurance program s saon after employment as the terms of the respective policies permt,
which shall be no later than the first day of employment service to the district.

Medics] Insurance, Al employess who work half-time or more will receive 354796 sipgle per month,
$970.00 vwo person per month or $1,455.00 family per month. Merried couples whe are both employed
by the district may receive the districts dolliar contribution toward family, or two person ar the
cquivalent of two single amounts as stated above.

1. Each emplayes eligible for medical insurance witl receive $304, in [IPERS covered wages, paid
in 12 equal installments, which may be used for deductibles and co-insurance. The £504 is in
addition to the above stated amounts.

2. Those married couples who were employed by the district for the 1998-99 school year znd
continue to be smployed shall receive in lieu of duplicate coverage an additional $100.0¢ per
maoath in IPERS covered wages. This provision is not subject ie future negotiations nor is it
available to any othet employees.

Refer to “Letter of Understanding™ dated August 2006, concerning IPERS audit, page 45.

Group Life. One bundred percent {100%) of the premiums will be paid by the employer for fifty
thousand dotlars (350,000) of term iife insurance, providing the employee is under contract and works
half-time or more. Coverages terntinates at age seventy (7). (Bankers Life or the equivalent. }
Employees may, at their own ¢xpense, purchase up to an additional one bundred thousand doltar
($100,000) term life coverage upon approval of the insurance carricr. Premium payments are as fc
agreed between the employee and the districy,

Dental. Single coverage premiums are paid in full by the employer. Those emptayees purchasing
dependdent coverage shall pay the monthly premium. Any unnsed altacation from Section D of this
article may be used towards employee phus one or family dental.

Long-Tex Disghitity. One hundred percent {1G6%) of the premium will be paid by the employer for
LTD (Long-Term Disability). The plan will have a monthly income henefit of 90% of covered monthly
commpensation to a maximum benefit of five thousand six bundred dolars (55,600 less any payments
from Social Security, JPERS, and any other income.

Workers Compensation. All employees ate covered by Workers” Compensation for eny work-related
illn¢gs or injury contacted while on the job. Coverage and benefits will be in accordance with the Staie
of Towa Workers' Compensation Laws.

Noo-Clwned Ayto. The employer, through Employers Mutual Casualty Company, Policy 4EG0113, ot
the equivalent, provides protection for each employee using his/ber automobile on employer's business,
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for One Hundred Thousand Dollars ($100,000) each person, Five Hundred Thousand Dollars
($500,000) each occurrence for bodily injury, and One Hundred Thousand Dollars ($100,000) for
property damage each occuwrrence. The above amownts are in addition to the required amounts of one
hundred thausand dodlars/ithree hundred thousand dollars/twenty-five thousand dollars
($100,04H/$300,000/525,000) which must be carried by the employes.

The Board shall bave the right at any time ta procure the insurance referred to in the foregoing
sections from other reputable insurance companies provided that such insurance coverage will be
conrparable 1o the msurance coverage in effect at the time of this Agreement. The Board will
provide a description of such coverage to the Association. 1f a change in carricr is being
considered, the Association will be asked for recommendations and infarmation, but any change
and selection of insurance carrier remains the prerogative of the Board.

The Board shall provide each new employee with a description of the insurance coverage providad
within ten (10) days of the time be/she is hired. The description shall include a description of
conditions and limits of coverage. Contining employees will receive such information within ten (10)
days any time the coverage or carrier changes, but may obtain the same information st any time hy
requesting it from the Superintendent or his/her designee.

Flexible Benefit Plan {125 Plany. Each employee eligible for medical insurance may contribute fo the
District’s Flexible Beaefit Plan. The district will pay for the administration of the Flexible Banefit
Plan. The plan may be used for the payment of non-covered medical and dental costs including charges
that exceed UCR, prescription glasses, contacts, child care expenses, and all other allowable expenses
according to [RS rules.

Health Care Plan Claims Processing, Review, and Appeal Procedure. See Appendin One.

Geperal Liability. Ezch employee of the Burlington Cotmumity Schoal District shall be cavered by the
district's general linbility policy with additional coverage under the district’s umbrella policy. Details
of this coverage are available from the district secretary.

Medica] Examinations. The District will pay up to one hundred dollars (3 100,00) per sxam for
employees who are contracted for less than half-time and not eligible for health insurance coverage.
The District will not be obligated to pay for more that one physical per eligible employee after initial
hire.

Payment of Medical Insurance Prﬂmgﬂ for MM on Lepve. The agreement dated 12/12/84
regarding the payment of medical jurns for centificated employees on short-term board
approved unpaid medical leaves, for cemﬁcated employees on board approved onc-year unpaid leave
for medical reasons, end for the COBRA medical insurance for certificated employees on Long Term
Dizability is bereby mearporated through reference.

When a husband and wife have both been covered by this Agreement and bath elect carly retirement,
each may then purchase a single heslth and major medical policy (and appropriate dental and life
insurance) through the Pstrict until each reaches age 55,
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ARTICLE THIRTEEM - DUES DEDUCTION

A Authonzatoed. Any eraployee wha 18 a member of the Burlington Education Assaciation, or who has
applied for membership, may sipn and deliver, to the b office, an assignment authorizing payroll
deduction of professional dues. The form of the assignment shall be as set forth in Schedule B.

8. Regular Deduction. Pursuant to a deduction authorization filed by Septemnber 6, the Board shal] deduct
one-tenth (1/10) of the total dues from the regular satary check of the empleyee cach month for ten {10)
months, beginning in Septernber and ending in June of each year.

C. Prorated Deductjion. Employess who begin dugs deduction after Septernber shail have the total dues
prorated aa the bagig of the remaining manths of employment through June.

0. Duration. Such authorization shall continue in ¢ffect flom year to year unless revoked, in writing, by a
thirty (30} day Dotice to the Board and to the Assaciation.

E. ‘Trensmission of Dues. The Board shall ransmit, to the Associasion, the total mombly deduction for
professional dues within fifteen (15) school days following each regular period, and 2 listing of the
employees for whom deductinn was made.

F. Hold Harmless. The Association agrees to indemnify 2nd hold harmless the Board, cach Board
member, and all administrators against any and a1t claims, losses, expenses, and costs arising out of,
directly or indirectly, the application of the provisions im the agreement between the parties for dues
deductions.

ARTICLE FOURTEEN - MENTORING

Employees serving 85 mentors under the teacher compensation law shall be paid 3500 per semester. In the event
a new memtor is assigned to a mentee, the remainder of the comp ion will be divided according to contract
days (served) by the former and new mentor.
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ARTICLE FIFTEEN - CONCLUDING CLAUSES

Printing Agrecment. Copies of this Agreement shall be printed at the expense of both the Board and the
Association after agreement on a mutually agreed to format as soon as possible. The cost shall be
shared equally.

The Agr t shall be pr  to all employecs now or hereafter employed, and the Board shall
provide the Association with seventy-five (75) copies.

Notices. Whenever any notice 1s required to be given by either of the parties (o this Agreement to the
pther, pursaant te the provisions of this Agreement, either party shall da so by certified letter at the
following designated addresses or at such other address as may be designated by a party in written
notification to the other party.

1. If by the Association, to the Board at : 1429 West Avenue.
2. [f by the Board, to the President of the Association.

Duyation. This agreement ghall be effective as of July 1, 2007, and will continue in effect untii
nudnight JTune 30, 2008,

Articles open for the 2008-2009 school year shall be [imited to ARTICLE TWELVE, INSURANCE
Section D: Medica] Insurance, asd SCHEDULE C.

Sigpature Cleuse. TN WITNESS WHEREOF, the parties bereto have caused this Agreement to be
signed by their respective presidents and chief negotiators, and their signatares placed thereon, all
onthe_ 7% day of, May , 2007

Burlington Education Association Burlington Community School District

by —i‘ﬂﬁ-lil‘—"&z%&—m . + by M
President wdent

oy Lo U by 6«0&

Chief Negotwor Chief Negotinior
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SCHEDULE A
BURLINGTON COMMUNITY SCHOOL DISTRICT
BURLINGTON EDUCATION ASSOCIATION
GRIEVANCE FORM

Building Distribution

1. Assaciation

2. Employee
Name of Aggrieved i Agpprapriate Supervisor

4. Superintendent or Designee

3. Arhitrator

LEVEL I (Informal)
Date conference held with apprapriate supervisor: ’
LEVEL I
A, Date violation or alleged violation eccurred:
B. Section of contract policy viclated: B
C. Name(s) of affected employees:
D. Staternent of grievance:
E. Relief Sought:
Dhate Signature (Grievant) !
F. Disposition by [mmediate Supervisor: '
Date Signature {(mmediate Supervisor)
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LEVEL HI

(See Level It for statement of grievance and statement of relief sought if this is an Association grievance being
filed beginning at Level 111}

A.
{MName of Apgrieved) Date Received by Superintendem
or Designee
B. Date meeting held with aggrieved:
C. Disposition by Superintendent ar Desighee:
Date Signature {Superintendent or
Designee)
LEVEL IV
AL
(Name of Aggrieved) Signature of Association President
B.
Date Submitted to Arbitration Date received by Arbitrator
C. Disposition and award of Arbitrator:
Date of Decision Signature (Arbitrator)
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SCHEDULE R

Payrall Deduction for
Professional Dues
{BEA, NEA, ISEA) (Sample)

A , hareby authorize the Burlington Cemmunity Schoa] District ko deduct the total sum
of § for professianal dues in ten (10) equal insiallments, starting September 25, 20_ . 1 also
authorize any increase in total amount of dues for fuhare years. It is my understanding thai this authorization can
be revoked by me at any time, providisg I give the Busmess Office thirty (30) days notice, in writing, of my
intentions. However, this authorizaftion stays in force until such revocation.

{Date) (Signature)

This ferm musi be returned to the Business Office on or before

Payroll Deduction for
Professional Dues
{Late Enrallment)
(BEA, NEA, ISEA) (Sample)

I, .+ hereby authorize the Burlington Community Schoel District to deduct the total sum
of § for professional dues in { )equal installments, starting . TIis
my understanding that this authorization can be revoked by me at any time, providing I give the Business Office
thirty (30) days potice, in writing, of my intentions. Furthermore, I understand that this schedule of deductions is
for the cwrrent school year only, This form will automatically zuthorize the Tegular 1en {14) month deduction
schedule for the following years, unbess revoked by me. [ also autharize any inctease in ¢otal amoeant of dues Tor
future years.

(Date) {Signatare)

This form roust be returned to the Business Office on or befare the fifih {5th) of the month in order to have the
deduction made the tweaty-fifth (25} of the month,

FOR EMPLOYER USE ONLY
Do Not Fill Out
Date Started Amomnt
Changes
Date Amount
Date Amount
Date ] Amotmt
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Schedula C: 2007-2008 Salary/Career Increment Schedule
¥ ears RN BA AlS BA30 MA MA1S 45 EdD/PhD || Years
A T00 | X - L0 1 k] T30 | . T35
1 $21.44}1 $25,225 $26,486 | $27,748 | $29.009 ] $30,270 | $3i,531 $32,793 $34,054 |
¢.9000 Ta5 1.1 [HE] .20 F23 [.30 1.3% LK
2 322703 | $26486 | 527,748 | $25,009 | £30270 | $31,531 [ $32,793 | $34,054 | $35315 | 2
0.65 1.0 115 1.20 125 130 135 1.4D 1.45
3 $23964 | $27.74R | $29.009 | $30270 { $31,531 | $32.793 | $34.054 | $35315 | $36576 | 3
1.0000 115 120 125 1.30 135 1.40 1.45 .50
4 $25.225 $29.009 $30,270 331,531 $£312.993 334,054 3315315 536,576 $37.838 4
1.05 1.20 125 130 135 1.40 1.45 1.50 1.55
s $26,4%6 | $30,270 | $31.531 ] $32793 | $34.054 | $35315 | $36576 | $37.838 | $30009 | 5
Lio 1.25 1.30 1.35 1.4¢ 1.45 150 1.55 1.60
[ $27.748 31531 $32.793 $34,054 $35315 836,576 $37.838 $39.099 | $40.360 [
1.15 1.30 .35 1.40 145 1.50 1.55 1.60 1.65
7 £22.009 $32,793 $34.054 $£35315 £36,576 337838 £35.099 £40,360 341,621 7
1.20 135 1.40 145 1.50 1.55 1.60 1.65 170
3 $30270 334,054 $35315 336,576 1 $37.338 $35.099 $40.350 541,621 342 883 B
125 140 145 1.50 1.53 160 1.65 1.70 1.75
9 $31,531 | 335315 | 836576 | $37.838 | $30.099 | $40360 | $41631 | $42883 | p44.044 | 9
1.30 145 1.50 1.53 1.60 1.65 1.70 175 1.80
H $32.793 336,576 37,838 ] $39.059 | $40.360 | 541621 $42 883 $44.144 | $45.405 10
135 1.50 155 1.60 65 1.70 .75 1.30 185
1] 334,034 $37.838 332,092 540,360 $41.621 342883 344 144 345,465 346,666 11
Career Increment
135 1.500 1.550 1.65 1.7 1.75 L.80 1.35 1.9¢
12 534,054 $37.938 $39.009 $48.621 $42 883 544,144 $45.405 546 666 347,928 12
1.375 1.525 1575 170 175 1.80 1.85 1.90 1.95
13 $34.684 $33.468 $39.729 $42 883 44,144 $45.405 346,666 $47.928 $49.180 13
Career [nc
1373 1.525 1.575 1.700 1.80 185 1.90 1.95 2.00 -
14 334,684 3$3R.468 $39.729 342,883 §45.405 346,666 347,928 $49,189 350,450 i4
locrement
1.40 T.550 1.600 1.725 1.800 135 195 200 205
I5 335,315 $39,099 340,360 $43513 $45.405 346,666 £49.189 $50,450 351,71) L5
Lareer Increment
140 1.550 1.600 1.725 1.825 1.875 1950 2000 21Q
16 335,315 $39.099 $40.360 $43.513 345,036 547,297 $46.189 £50,450 352573 16
Career Inc.
1425 1.575 1.625 1.750 1.82% 1.875 1.975% 2,025 2.100
17 535946 $39.729 540,991 344,144 346,036 $47.297 349.819 351,081 £52.973 17
1425 1.57% 1.625 1.750 1.850 1.900 1973 2.025 2.125
13 $35.946 $39.729 $40,091 $44.144 346,666 $47.928 349.819 551081 $53.603 18
145 1.600 1.650 1.715 1850 1.900 2.000 2.050 2.12%
i $36,576 | S40360 | $41621 | 544,774 | 346666 | $47.928 | 550450 | $51.711 | $53403 | 19
143 1.600 1.650 17713 1.875 1.923 2.000 2.050 2150
20 336,576 $40,360 $41.621 $44 774 347,297 $a8 358 $50,450 351,711 354234 0
1.455 1.605 1.655 1.800 1.875 1925 2025 2075 2,150
21 536,702 | $40486 | $41,747 | $45405 | $47.297 | $48s558 | $51081 § $52342 | 54234 | 2
}.455 1.605 1.655 1.800 1.900 1.950 2025 2075 2.175
22 336,702 40,486 3$41.747 | $45405 $47.928 | £49.189 | $51.080 552342 | $54.864 22
1.%05 1.900 1.950 2.050 2.100 2175
23 $45.531 | $47,928 | %40.189 | $SL70] | $52.073 | §54%64 | )
2 1.805 1.905 1.955 2.650 2,100 2.200 2
$45.531 348054 | $49.315 | $51.9)1 352973 555495
1505 1.955 2.055 2.105 2.200
25 348,054 $49.315 | $51.837 | $53.099 | $55.495 25
20355 2.t05 2.205
26 351,837 | 353099 | $35.62] 26
2205
b4 $55621 | 27
B.A. Base= $25.225.00
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SCHEDULE D
SUPPLEMENTAL PAY

It is not implied nor is it inferred by this schedule af extra-duty pay that the positians listed herein are mandated
by the Agrecment, nor is it iplied or inferred that the Board is required to employ the services of a person for
each position hereby listed fo the schedule.

High School

Academic Decathlon Sponsor 20
TSA Sponsor 240
Art Club Sponsor 24
Audie Visual Coordinator 3.0
Cheerleader Sponsor (Fall) 7.4
Cheerleader Sponsor {Winter) 7.0
Class Sponsar 20
Class Sponsor (Senior) 4.0
Concert Band 10
DECA Sponsor 6.0
Detention Sponsor 6.0
Drama Coach T4
Ecology Club Sponsor 19
Flag Corps 25
Fareign Language Club Sponsot 2.0
Forensics Coach 100
Assistant Forensics Coach 4.0
Future Homcmekers of America Sponsor 2.0
HEROQ Sponsor 6.0
Hi-Stepper Spossor 25
Marching Band 4.0
Minarity Scholars Spansor 2.0
Mock Trial 2.0
Natiopat Honor Socsety Sponsor 20
Office Education Sponsor 6.0
Jr. Office Education Sponsor 10
Orchestra 6.0
Pathfinder Sponsor 6.0
P & G Sponsor | 6.0
Renaissance Spansor 10
5.A.D.D. Sponsor 2.0
Science Club Sponsor 20
Student Council Sponsat 6.0
Summer Drivers Education Min. $20/howr
Varsity Club Sponsor 5.0
Assistant Varsity Club Sponsor 2.5
Vocal Music 0.0
Deparooent Heads

FTE Supervised Certificated Emplayees

! or Jess than 4 2.0
4 or less than B 3.0
& or mare 4.0
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Bigh Schoo]
Athletic Position

Football {Head)
Football {Asst.)

Soph. Faptball {Head)
Soph. Foothall {Asst.)
Frosh. Football (Head)
Frosh. Foothall {Asst.)
Basketball (Head}
Basketball ( Assistant)
Soph. Basketball
Frosh. Basketball
Trainer

Wrestling (Head)
Wrestling (Asst.)
Track (Head)

Track (Aast)
Swimming (Head)
Swimming {Asst.)
Softball (Head)
Softball (Asst.)
Baseball (Head)
Baseball {Asst.)
Baseball/Sofiball Asst.
Tenmis (Head)

Termis (Asst)
Volleyball {(Head)
Volleyball {Asst)
Golf

Cross Country

Soccer (Head)

Soccer (Asst.)

Midde School
Athletic Position

Football (Head)
Foatball (Asst)}
Basketball {8th)
Basketball (Tth)
Track (Head)
Track {Asst.)
Wrestling (8th)
Wrestling (7th)
Valleyball (Head)
Volleyball {Asst.)
Special Olympics

{Max. of 8
Steps)
% Base

16.0
o0
0
8.5
940
8.0

16.0
9.0
2.0
2.0

4.0

12.0
8.0

12.0
8.0

12.0
8.0

12.0
2.0

120
0
8.0
8.0
6.0

2.0
8.0
B0
[Xi]

120
8.0

{Muwx. of 8
Steps)

6.0
5.0
60
6.0
6.0
5.0
6.0
6.0
6.0
50
6.0

% Step

hnnm il o

Ny
[y

R I |
hthin i in

P R}
inin Choln th

I I
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§
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Position

TSA Sponsor
Instrumental Music
MTV

Newspaper Sponsor
Vocal Music
Children’s Choir
MS Cheer Spansor

[ntramusals
Senior High Schonl
Middle School

2.0
44
59
4.4
49
4.0
1.5 (per season — 3 seasons)

—_
inow

All references to percents are percentagss to be figured on the BA base.

In the event an activity is discontinued by the Board for lack of participants, unavailability of certified coaches,
or loss of facilities, the employee assigned by the activity will be paid for services rendered in the activity, while
the activity was actuslly in progress, on a prorated basis.
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SCHEDULE E
EVALUATION PRE-OBSERVATION DATA SHEET

{This is a working document to be:

1. completed by the employee, or
2. discussed between the employee and evaluator

4t least one working day priar to each formal evaluation observation. This document does not becomes part of
the permanent record.)

I. Describe any general background infermation you believe would be beneficial for the evaluator’s
understanding of what he/she will observe in this class. This may include information concerning the
nature of the course, studenis, efc.

2z Briefly describe where this lesson falls in the instructional sequence (what happened befate, what will
happen after) and the general objectives of this Jesson.

3. Describe the teaching methods end leaming ectivities which may be observed.
4, Describe formal andfor informal metbods of assessing student leaming which may be utilized.
5. Which standards and criteria wilt this lesson address?
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SCHEDULE E-1
EVALUATION TRACKING FORM

Evaluators may use the following form to track the evaluation process.
This form is not to be attached to the summative evaluation form.

Date {Evaluator) (Evaluatee) Activity
{Initials) {Initials}

Establishment of Goals and Objectives

First Official formal abservation

Post ohservation conference

Second officisl formal pbservation

Post observation confergnce

Third official format cbservation

Post observation conference

Fourth official formal observation

Post observation conference

Performance Review Summative Conference
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SCHEDULE F
IOWA TEACHING STANDARDS AND CRITERIA

The formal evaluation, or Performance Review, shall be based on the following lowa Standards and Criteria,
One (1) or more of the eriteria shall be used ag go#ls when developing the Individual Career Development Plan.
The goals shall be mmutually agreed upon whenever possible. However, consistent with Article Six, C.2 of this
Apreement, the employee and/or evaluater may include specific goals without the consens of the other party. It
is not contemplated that each criteria shall be rated, nor evidence for each required.

1. STANDARD: Demounsirates ability to enhance academic performance and support for implementation
of the schoo] district’s student achievement goais.

The Teacher:
a. Provides evidence of srudent learning to students, families and staff.
b. Implements strategies supporting student, building, and district goals.
c.  Uses student performance data as a guide for decision making.
d.  Agcepts and demonstrates responsibility for creating a ciassroom culture that supporis the
leaming of every student.
e. Creates an environment of mutual respect, rapport, and faimess.
. Participaies in and contributes to a school culture that focuses oo bmproved student learning.
g Communicates with students, families, colleagues, and communities effectively and

accurately.

2, STANDARD: Demonstrates competence in content knowledge appropriate to the teaching position.
The Teacher:

a.

b.

c.
d.

Understands and uses key concepts, underlying themes, relationships, and different
penspectives related to the content area.

Uses knowledge of student development to make leaming ¢xperiences in the content area
meaningful and aceessible for every swudent.

Relates ideas and infonmation within and across conlent areas.

Understands and uses instructional sirategies that are appropriate to the content area.

3. STANDARD: Demonstrates competence in planning and preparing for instruction.
The Teacher:

b,

o

Uses student achicvement data, local standards, and the district curriculum in planning for
instruction.

Sets and communicates high expectations for social, behavioral, and academnic success of all
students.

Uses student’s develapmental needs, backgrounds, and interests in planning for instruction.
Selects strategies to engage all students in leaming.

Uses available resources including technologies, in the development and sequencing of
msiruction.

4. STANDARD: Uses strategies to deliver instruction that meets the multiple lesming needs of students.
The Teacher:

4,

b.
c.
d

™y

Aligns classroom instruction with local standards and district curriculum.

Uses research-hased instructional sirategics that address the full range of cognitive levels.
Demonstrates flexibility and responsiveness in adjusting instruction to meet student needs.
Enpages students in varied ¢xperiences that meet diverse needs and promoote soctal, emotional,
and academic growth.

Connects students” prior knowledgs, life experiences, and interests in the instructional process.
Uses available tesources, including technologies, in the delivery of insauction.
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STANDARL: Uses a variety of methods to monitor student learning.
The Teacher:

moan o

Aligos classroom assessment with instruction,

Communicates assessmenl criteria and standards to all students and parents.

Understands and uses the results of multiple assessments to guide planning and instruction.
Guides students in goal setting and assessing their own learning.

Provides substantive, timely and constructive feedback to students and parents.

Works with other staff and building and district leadership in analysis of student progress.

STANDARD- Demonstrates competence in classroom management.
The Teacher:

b.

c.

d.
[

Creates a Jearning commumity that encourages positive social interaction, achve engagement,
and self-regulation for every student.

Establishes, communicates, models, and maindains standards of responsible siudent behavior.
Develops and implements classroom procedures and routines that support high expectations
for student keamning.

Uses imstructional time cffectively io maximize student achievement.

Creates a safe and purposeful Jegming environment,

STANDARD: Engages in professional growth.
The Teacher:

a
b.

<.

d.

Demanstrates habits and skills of continuous inquiry and leaming.

Waorks collaboratively to improve professional practice and student learning.

Applies research, knowledge, and skitls from professional development opportunities ta
improve practice.

Establishes and implements professtonal development plans based upon the teacher’s needs
akigned 16 the Fowa isaching standards and dismict/building stadens achievemnent goals.

STANDARD: Fulfills professional responsibilitics established by the school district.
The Teacher:

a.

fnn o

Adheres to board policies, district procedures, and contractual obligations.

Demonstrates professional and ethical conduct as defined by state {zw and district policy.
Contributes 1o efforts to achieve district and building goals.

Demonstrates an understanding of and respect for all earners and staff.

Collaborates with stadents, families, colleagues, and conumunities to enbance student leaming.
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SCHEDULE G
PERFORMANCE REVIEW

SUMMATIVE FORM
{Ta be used with Cycle 3 - only)

Employee Name Date

Posttion Schanl

Evaluator Mame

This document will become a part of the employee’s permanent recard. 1f responses are made, they will be
attached.

The evaluator will indicate whether the ovetatl performance of the employee is “Satisfactory” or
“Unsatisfactory” according to the provisions of this Article.

The evaluator and evaluatee will then compose, together or individually, 4 summative statement which will

deitail the significant observations and conclusions from the evaluation process.
The overall performance of this
employas is:
Satisfactory
Unsatisfaciory
Any response(s) to the Perf Review statement shall be attached 10 this form.
Employee Sighature Evaluator Signature

Signatures indicate awareness rather than agreement unless otherwise indicated.
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Schedule G-1
Burlington Community Schoal District

Individual Career Development Plan
(Ta be used with Cycles 1,2, and 3)

Names of Other Teachers Involved:

General Focus of Plan;

Specific Goal(s) (Written 1 & tnatmer that allows for progress to be noted.):

student leaming concemns will this lad <55 and what diata is used for analyzing the goals 7
and progress:

How does this plan refate to building and/or district student achievement goals and district career
development goals:

How will the strategies and activities in this plan lead foward accomplishment of the goal?

Check the Iowa Teaching Standards that are addressed in this plan:

1. Enhance Student Achicvement 5. Monitoring Student Learning
2. Content Learning 6. Classroom Managerment '

3. Planning and Preparation 7. Professional Growth

4. Instructional Strategies 3. Professional Responsibilities

Action Plan with Timeline:

P\esnurccs Nezded to Implement the Plan:

Expected Learning from the Flan:

(Copy 1o be placed in Central Office Personnel File at e end of each school year.)



Schedule G-2

Individual Career Development Plan Review
{To be used with Cycles 1, 2, and 3)

What are the results, outcomes and/or products of this plan, or what progress have you made toward
the completion of this plan?

What has been learmed, as a result of this plan?

‘What impact has this learning had on student?

As a result of this experience, what might be the focus of the next career development plan?

Specifically, what needs to be done to complete this plan, or is this plan complete?

Teacher comments and reflections:

Administrator comments and reflections:

{Copy ta de placed in Central Office Personne] Fils at the end of each school year )

Signature of the teacher does not indicate that the teacher agrees with the content of the review, only that he/she
received a copy.
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SCHEDULE H
EMPLOYMENT CLASSIFICATIONS

Classroom teachers, grades K-6.

Elementary special area teachers, grades K-5:

MR e an ow

Special Education

Vocal Music

Instrumental Music

Physical Education

Art

Counselors

Media Specialists

English As a Second Language (English Language Learier)
Gifted and Talented (Extended Learing Program)

Teachers in grades § through 12 within the curricular or subject areas hereinafier provided:

Frensgopg-woropmenn ow

Language Arts / Literature

Social Studies

Mathematics

Science

Foreign Language

Family and Consumer Science

Industrial Technology

Driver's Education

Business Education

Ari

Vocal Music

Instrumental Music

Physical Education / Health

Counselors

Media Speciatists

Specizl Education

Alternative High School

Computers (middle school) / Auto Skills (middle school)
English As a Second Language (English Language Learner)
Life Skills (middle schoel) / Success Cener (middle school)
Gifted and Taiented (Extended Learning Program)

Schaol Nurses
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APPENDIX ONE

Care Plan Clai; Revj nd Aj e,

Thage portions of the hea!.thimajar medicel plan provided to the employess covered by this Agreement
which are not subject to the same insurance regulations, standards, oversight, and review by the
Insurance Commissioner of the State of JTowa ag fully insured insurance plans shalt be subject to the
Tollowing, provisions:

L.

Claim for payment of heaith care benefits under the Burlington Community School District
Health Care Plan shall be submitted in writing to the plan administrator. The claims
administrator shalt nat be the Burlington Comntunity School District, or any director, officer,
or employee thereof, nor shall the nature of any claim ar any medical record be communicated
or released ta the District, its divectors, officers, or employecs without the written consent of
the claimant and at the claimant's initiation.

If any additional information to process a ¢laim is needed by the ¢laims administrator, a

request for information shatl be made, within fifteen (15) days of receipt of the claim, to the

person submitting the claim. Notice shall be given to the claimant that the additional
information should be submitted within fifteen (15} days. If the additional information is not
received within fifteen (15) days, written notice of non-receipt shall be sent to the claimant.

Employees may request and receive copies of ail information maintained by the plan

adininistrator concerning processing of their claims. If it is discovered that the information

requested is incorrect, employees shall have the right to submit correcied informaton to the
plan administratar, and such corrected information shall be used to process the clgim.

A final decision copcemnitig a claim shall be made within forty-five (45) days of the initial

receipt of the claim  If additiona] infarmation is requested to process the chaim, a final

decision shall be made within sixty (607 days of receipt of claims.

If the claim is denjed in whole or in pant, a wntten notice will be provided to the claimant by

the clains administraior, setting forth: (a) the reasons for denial, {b) reference to the benefit

plan provisions on which denial is based, {c) a description of my addinunal information which

may be y for ideration of the claim and an explanation of why it is y.

If, for any reason, oo decisiot concerning the claim is issued within forty-five (45} days from

the date of submission, or within ffteen (15} days after the requested additional inforration is

submitted, the claim may be considered denied by the claimant. The claimant may await a

decision or may appeal. If an appeal of the claim is desired, the following procedure may be

utilized by the claimant:

a. Within sixty (60) days after written notice of denial or partial denial of a claim is
received, the claimant or a duly authorized representative shall have a right to appeal
the denial decision.

b. If the claimant wishes to designate a representative, request for review should be
made in a separate Jetter and indicate the following information:

Date,

1 hereby designate pame fo represent me

in the appeal of my claim deaied by the third party administrater
of the Burlington Community School District self-funded
insurance plan,

Name
Signature
Claim b
Date of service,

C. A request for review should be diseored to: Towa Foundation for Medical Care, 3737
Woodland Avenue, West Des Moines, Towa 50265, Al costs of the review and
appeal process shall be paid by the Burlington Conumunity School District.
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AFter a request for revicw has boen submitted, the claimant or a designated
representative may do any or all of the following:

submit issues and comments in writing within thirty (30) days after

submission of the appeal;

furnish any additienal medical records or documentation thay

is believed te be relevant to the clairm;

review documents pertinent to the demial of & claim duning

regular business hours (8:00 a.m. to 4-30 p.m., Monday through

Friday),
In the event medical records are submitted or reviewed, it will first be necessary fer
the personal physician to determing whether disclosure of such records would be
detrimental to the claimant. Only the claimant, his/her designated representative, and
lowa Foundation personne] shall have access to medical records of the claimant.
The [owa Foundation must make a fina] written decisien concerning 2 claim within
sixty (60) days after the date a request for teview is received. However, if special
circumstances indicate that more time is needed to properly conduct the review, the
Iowa Foundation nmst send a notice to the claimant or his/her designated
representative, advising him/her of this fact. An extension of time cannat exceed
another sixty (60} days.
The review decision will specify the reasons for the decision and contain references to
pertinent plan provisions on which the decision is based.

Claims appeals will not be processed through the Grievance Procedure, Article Twa, of the
Agreement between the Burlingtan Education Association and the Board of Education of the
Burlington Commuenty School District. If a bargaining unit emplayee submits such as a
grievance, it shalt be treated as mvalid by both pattics 1o the Agreement.
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LETTER OF UNDERSTANDING
BETWEEN THE BUBLINGTON EDUCATION ASSOCIATION AND
THE BURLINGTON COMMUNITY SCHQOOL DISTRICT
Fur the Fiscal Year July 1, 2006 - Fuoe 34, 2007

The Jowa Public Employce Retireaent Systemn (IPERS) conductsd sn andit of the achool district in
My 2006, mmmmmmmmywmmmm
district’s insurance allocation for coployees covered imder the Burimgton Edb ion
(BEA) Manter Agreennent, To comply with the IPERS detzrmination letter, ﬂuBF.AmdﬂaeDmm
bave agreed the following actions ruett be taken:

Beginning 2006, the $42.00 por month will be treated sx cxtrs wages. It will oo lowiger be
considered 4 part of the intersuce allocation. This will mume that all employees réceive WERS
covered wages of 342 per month in the finoe.

Since the $42.00 will no longer be part of the monihly insurance allocation, if the smount of the
employee's allocation is bess them the cost of the inmurance, the pre-tax deduction for inforence will
increase by $42.00.

2006, any excess insurance allocation will not be paid in cash. Empioyees who

Begimning September
chase plan C or D, resulting it cush back, will be allowed to keep @hwir current plan or change to Plan B
of drop their inturance coverge through the district,

Chief Nuguotistor Superimendet

45



